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Acting Chief, Administration, OTS L October 1952

Chief, Organization and 4.thods Service

Request for Reclassification of Position ¥ 2L, OTS.

1. Your ruquest of September 12 has my concurrence, and I
have advised the Chief, Classification and kage Division, Persone
nel.

2. In looking over the duties you propose to assign this
position, I give you the following observations which may be of
soma assistance in determining the volume of work you can expect
{rom the person filling this position., The comments I make are
in accordance with subparagrapiis of paragraph 33

a2s Very little time should be needed for this work, exe
cept when you receive the request for budget information from
the Comptroller.,

be No commant.,

Ce and es Inasmach as the Comptroller furnishes monthly
allotment expenditures by objeet class, it should not be
necessary to run a very detailed ledger, but just keep some
idea of the rate of your expenditures during the month., If
you run & completely detailed ledger, you will simply dupld-
cate the records the Comptroller keepy,

3. The above observations are merely made for your consideraw

tion to help you to see that the Jjob does not grow unmecessarily
large.
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